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1. Introduction 
 

1.1 Purpose of this manual 
 

This manual is designed to provide you with an understanding of the Online USG Clinic Information 

Software. The manual lists the various features and functions that are available whilst assisting you in 

carrying out each task with step by step instructions and guidance. Visual screens are captured to 

improve clarity and understanding of a function. 

 

1.2  Who should use this manual 
 

This manual is intended for: 

 USG Clinic User 

1.3  Prerequisites 
 

User should have knowledge of using and navigating to a different ‘Tab’ when required. Many of the 

terms and functions however are common across the Software including buttons such as ‘Submit’, ‘Edit’, 

‘Update’ and ‘View’. User/SDO/Admin must have a basic understanding of using a computer, keyboard 

and mouse. In addition, being able to understand basic functions of a web browser will be benefic User 

as well as elements such as pop-up windows. 

 

1.4  Structure of this manual 
 

This manual will be organized in line with the Software menu screen and in the same hierarchical 

structure. Chapters within this manual are sequenced in the same order as the main menu headings and 

have the precise title names as the headings.  
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2. New User Registration 
This part of user manual describes how a new USG clinic registration done. Detailed procedure 
described in 2.2. 

2.1 Process Flow 

 

2.2 Detailed Step 

 

 The User clicks on the hyperlinked message "New User” on the login page. 

 The User will be redirected to the New USG Clinic Registration page. 

 The User will enter USG Clinic name, District, License Number, License Expiry Date, email id & 
Mobile Number and clicks on send OTP button.  

 Clicking on send OTP button, OTP sent to the provided mobile number. After that User will enter the 
OTP along with User Name & Password and clicks on ‘Save’ button.  

 Clicking on save button a popup will arises for confirming the new registration. User will click on ok 
button to confirm the registration.  

 Clicking on ok button the page will be redirected to the registration page. User will click on click for 
login button.   

 Clicking on ‘click for login’ button, User will be redirected to the login page 

The User clicks on the 
hyperlinked message 
"New User” on the 

login page.

The User will be 
redirected to the 
New USG Clinic 

Registration page.

The User will enter USG Clinic 
name, District, License 

Number, License Expiry Date, 
email id & Mobile Number and 

clicks on send OTP button. 

Clicking on send OTP 
button, OTP sent to 
the provided mobile 
number. After that 
User will enter the 

OTP along with User 
Name & Password and 
clicks on ‘Save’ button. 

Clicking on save 
button a popup will 
arises for confirming 
the new registration. 
User will click on ok 
button to confirm 
the registration. 

Clicking on ok button 
the page will be 

redirected to the 
registration page. 
User will click on 

click for login button.  

Clicking on ‘click for 
login’ button, User will 

be redirected to the 
login page. 
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2.3 Screen Details 

 

The User clicks on the hyperlinked message "New User” on the login page. 

 
The User will be redirected to the New USG Clinic Registration page. 
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The User will enter USG Clinic name, District, License Number, License Expiry Date, email id & Mobile 
Number and clicks on send OTP button.

Clicking on send OTP button, OTP sent to the provided mobile number. After that User will enter the 
OTP along with User Name & Password and clicks on ‘Save’ button.

 

Clicking on save button a popup will arises for confirming the new registration. User will click on ok 
button to confirm the registration.
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Clicking on ok button the page will be redirected to the registration page. User will click on click for login 
button.

 Clicking on ‘click for login’ button, User will be redirected to the login page.
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3. Login 
This part of user manual describes how a new USG clinic login to this application. Detailed procedure 
described in 3.2. 

3.1 Process Flow 

 

3.2 Detailed Step 

 

 After registration, the User will move to login page where they will first enter Username & 
Password. Next user will enter captcha code and press Sign In button.  

 Clicking on Sign In button, the page will be redirected to the home page Online USG clinic 
homepage, but for the first time User, they are requested to change their existing password before 
using other actions.  

 User will enter existing password, new password along with its confirmation and clicks on submit 
button.  

 Clicking on submit button, a popup will arise User will click on ok to confirm the change password.  

 The page returns to the change password page.  

 User will be redirected to the normal home page from the next login. 

  

After registration, the User will 
move to login page where they 

will first enter Username & 
Password. Next user will enter 
captcha code and press Sign In 

button. 

Clicking on Sign In 
button, the page will be 
redirected to the home 
page Online USG clinic 
homepage, but for the 

first time User, they are 
requested to change 

their existing password 
before using other 

actions. 

User will enter existing 
password, new password 

along with its 
confirmation and clicks 

on submit button. 

Clicking on submit 
button, a popup will arise 

User will click on ok to 
confirm the change 

password. 

The page returns to the 
change password page. 

User will be redirected to 
the normal home page 

from the next login.
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3.3 Screen Details 

 

After registration, the User will move to login page where they will first enter Username & Password. 
Next user will enter captcha code and press Sign In button.

Clicking on Sign In button, the page will be redirected to the home page Online USG clinic homepage, 
but for the first time User, they are requested to change their existing password before using other 
actions.

User will enter existing password, new password along with its confirmation and clicks on submit 
button.
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Clicking on submit button, a popup will arise User will click on ok to confirm the change password.

The page returns to the change password page.

User will be redirected to the normal home page from the next login.

 

  



 
 

Page 12 of 41 
 

4. User Guide 
This part of user manual describes how a new user will no the entire procedure of this application. 
Detailed procedure described in 4.2. 

4.1 Process Flow 

 

4.2 Detailed Step 

 

 The User clicks on the "User Guide & More” on the login page.  

 User Guide will open in the next tab. 

 

 

 

 

 

 

 

4.3 Screen Details 

 

The User clicks on the "User Guide & More” 
on the login page. 

User Guide will open in the next 
tab.
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The User clicks on the "User Guide & More” on the login page.

User Guide will open in the next tab.
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5. Forgot Password 
This part of user manual describes how a new USG clinic user can recover their user password. Detailed 
procedure described in 5.2. 

5.1 Process Flow 

 

5.2 Detailed Step 

 

 The User clicks on the hyperlinked text "Forgot Password” on the login page.  

 Clicking on forgot password, the page will be redirect to the password recovery page.  

 The user will enter Username and registered mobile number and press submit button.  

 Password will be sent to Users registered mobile number. User can recover their password for 5 
times after that they have to contact with administrator.  

 

 

 

 

 

The User clicks on the hyperlinked text 
"Forgot Password” on the login page. 

Clicking on forgot password, the page 
will be redirect to the password 

recovery page. 

The user will enter Username and 
registered mobile number and press 

submit button. 

Password will be sent to Users 
registered mobile number. User can 
recover their password for 5 times 

after that they have to contact with 
administrator. 
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5.3 Screen Details 

 

The User clicks on the hyperlinked text "Forgot Password” on the login page.

Clicking on forgot password, the page will be redirect to the password recovery page.
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The user will enter Username and registered mobile number and press submit button.

Password will be sent to Users registered mobile number. User can recover their password for 5 times 
after that they have to contact with administrator.
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6. Home 

6.1 USG Details 

This part of user manual describes how a new USG clinic details are entered by the User. Detailed 
procedure described in 6.1.2. 

 

6.1.1 Process Flow 

 
 

  

The User clicks on the ‘USG 
Details’ from the ‘Home’ 

main menu.  

The page will be 
redirected to the ‘USG 

Details’ page. 

The User will enter USG 
clinic name and choose 

Institution type.

After selecting Institution type, 
User will enter address of clinic, 

Contact information of clinic, 
website name and selects 

ownership type.    

After selecting Ownership type, User will 
enter License details  of the clinic, PC & 

PNDT details and selects all types or 
required types of category available in clinic 

and clicks on Save button.

Clicking on save button, a popup will 
occur User will click on ok button to 

confirm the same. 

Clicking on ok button, the page will 
redirected to the USG details page. 

User can update the USG details any 
time, just update the details and 

sent on save button
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6.1.2 Detailed Steps 

 The User clicks on the ‘USG Details’ from the ‘Home’ main menu.   

 The page will be redirected to the ‘USG Details’ page.  

 The User will enter USG clinic name and choose Institution type. 

 After selecting Institution type, User will enter address of clinic, Contact information of clinic, 
website name and selects ownership type.     

 After selecting Ownership type, User will enter License details of the clinic, PC & PNDT details and 
selects all types or required types of category available in clinic and clicks on save button. 

 Clicking on save button, a popup will occur User will click on ok button to confirm the same.  

 Clicking on ok button, the page will redirected to the USG details page. User can update the USG 
details any time, just update the details and sent on save button.  

6.1.3 Screen Details 

The User clicks on the ‘USG Details’ from the ‘Home’ main menu.

 The page will be redirected to the ‘USG Details’ page.
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The User will enter USG clinic name and choose Institution type.

 

After selecting Institution type, User will enter address of clinic, Contact information of clinic, website 
name and selects ownership type.

After selecting Ownership type, User will enter License details  of the clinic, PC & PNDT details and 
selects all types or required types of category available in clinic and clicks on Save button.
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Clicking on save button, a popup will occur User will click on ok button to confirm the same.

Clicking on ok button, the page will redirected to the USG details page. User can update the USG details 
any time, just update the details and sent on save button.
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6.2 Sonologist Details 

This part of user manual describes how a User will enter all the Sonologist details of the clinic.  Detailed 
procedure described in 6.2.2. 

 

6.2.1 Process Flow 

 
 

6.2.2 Detailed Steps 

 

 The User clicks on the ‘Sonologist Details’ from the ‘Home’ main menu.   

 The page will be redirected to the ‘Sonologist Details’ page.  

 User will first enter Sonologist Name, Registration number and choose their Medical Council.  

 After selecting Medical Council, User will enter other details of Sonologist and clicks on save button. 

 Clicking on save button, a popup will occur User will click on ok button to confirm the same.  

 Clicking on ok button, the page the Sonologist details will be saved.   

 If required, User can choose the required sinologist and click on the pen icon to modify their details..  

  

The User clicks on the 
‘Sonologist Details’ from 
the ‘Home’ main menu.  

The page will be 
redirected to the 

‘Sonologist Details’ 
page. 

User will first enter 
Sonologist Name, 

Registration number and 
choose their Medical 

Council. 

After selecting Medical 
Council, User will enter 

other details of Sonologist 
and clicks on save button.

Clicking on save 
button, a popup will 
occur User will click 

on ok button to 
confirm the same. 

Clicking on ok 
button, the page the 

Sonologist details 
will be saved.  

If required, User can 
choose the required 
sinologist and click 
on the pen icon to 

modify their details.
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6.2.3 Screen Details 

The User clicks on the ‘Sonologist Details’ from the ‘Home’ main menu.

 The page will be redirected to the ‘Sonologist Details’ page. 

User will first enter Sonologist Name, Registration number and choose their Medical Council.

After selecting Medical Council, User will enter other details of Sonologist and clicks on save button.

 Clicking on save button, a popup will occur User will click on ok button to confirm the same. 
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Clicking on ok button, the page the Sonologist details will be saved. 

If required, User can choose the required sinologist and click on the pen icon to modify their details.
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6.3 Machine Details 

This part of user manual describes how a user enters all the machine details along with its status in the 
clinic. Detailed procedure described in 6.3.2. 

 

6.3.1 Process Flow 

 
 

6.3.2 Detailed Steps 

 

 The User clicks on the ‘Machine Details’ from the ‘Home’ main menu.   

 The page will be redirected to the ‘Machine Details’ page.  

 User will first enter Manufacturer Name, Model number, Serial Number and choose the Machine 
Type.  

 After selecting Machine Type, User will enter other details of the machine and clicks on save button. 

 Clicking on save button, a popup will occur User will click on ok button to confirm the same. Clicking 
on ok button, the page the machine details will be saved.   

 If required, User can choose the required machine and click on the pen icon to modify the same 
machine details.  

  

The User clicks on 
the ‘Machine Details’ 

from the ‘Home’ 
main menu.  

The page will be redirected 
to the ‘Machine Details’ 

page. 

User will first enter 
Manufacturer Name, 
Model number, Serial 

Number and choose the 
Machine Type. 

After selecting Machine 
Type, User will enter other 
details of the machine and 

clicks on save button.

Clicking on save button, a 
popup will occur User will 

click on ok button to 
confirm the same. Clicking 
on ok button, the page the 

machine details will be 
saved.  

If required, User can 
choose the required 

machine and click on the 
pen icon to modify the 
same machine details
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6.3.3 Screen Details 

The User clicks on the ‘Machine Details’ from the ‘Home’ main menu.

 The page will be redirected to the ‘Machine Details’ page. 

 User will first enter Manufacturer Name, Model number, Serial Number and choose the Machine Type. 

 After selecting Machine Type, User will enter other details of the machine and clicks on save button.
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Clicking on save button, a popup will occur User will click on ok button to confirm the same. Clicking on 
ok button, the page the machine details will be saved. 

 If required, User can choose the required machine and click on the pen icon to modify the same 
machine details.
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6.4 Patient Details (Form F) 

This part of user manual describes how a patient entry done by User. Detailed procedure described in 
6.4.2. 

 

6.4.1 Process Flow 

 
 

The User clicks on the 
‘Patient Details (Form 
F)’ from the ‘Home’ 

main menu.  

The page will be redirected 
to the ‘Patient Details (Form 

F)’ page. 

User will first enter Patient 
Name, Age, Address, 

Contact details, parents 
name, children information, 

doctor details and choose 
USG done by doctor. 

After selecting doctor 
details, user will choose 
indication / diagnosis of 

procedure.

After selecting indication / 
diagnosis of procedure of 

the patient, User will enter 
other details of the Patient 
and choose genetic history.      

After selecting genetic 
history, User will enter 

indication / diagnosis of 
procedure.

After selecting indication / 
diagnosis of procedure, 

User enters other details 
and chooses Invasive 

procedure carried out. 

After selecting Invasive 
procedure carried out, User 

enters rest of the patient 
information and press save 

button.

Clicking on save button, a 
popup will occur User will 

click on ok button to 
confirm the same. 

Clicking on ok button, the 
page the patient details will 
be saved. If required, User 
can choose the required 

patient and click on the pen 
icon to modify the same 

patient details. 

User can click on print 
button, to take a printout of 

the patient’s details.
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6.4.2 Detailed Steps 

 

 The User clicks on the ‘Patient Details (Form F)’ from the ‘Home’ main menu.   

 The page will be redirected to the ‘Patient Details (Form F)’ page.  

 User will first enter Patient Name, Age, Address, Contact details, parents name, children 
information, doctor details and choose USG done by doctor.  

 After selecting doctor details, user will choose indication / diagnosis of procedure. 

 After selecting indication / diagnosis of procedure of the patient, User will enter other details of the 
Patient and choose genetic history.       

 After selecting genetic history, User will enter indication / diagnosis of procedure. 

 After selecting indication / diagnosis of procedure, User enters other details and chooses Invasive 
procedure carried out.  

 After selecting Invasive procedure carried out, User enters rest of the patient information and press 
save button. 

 Clicking on save button, a popup will occur User will click on ok button to confirm the same.  

 Clicking on ok button, the page the patient details will be saved. If required, User can choose the 
required patient and click on the pen icon to modify the same patient details.  

 User can click on print button, to take a printout of the patient’s details. 
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6.4.3 Screen Details 

The User clicks on the ‘Patient Details (Form F)’ from the ‘Home’ main menu.

 The page will be redirected to the ‘Patient Details (Form F)’ page. 

 User will first enter Patient Name, Age, Address, Contact details, parents name, children information, 
doctor details and choose USG done by doctor. 
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After selecting doctor details, user will choose indication / diagnosis of procedure.

 After selecting indication / diagnosis of procedure of the patient, User will enter other details of the 
Patient and choose genetic history.
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After selecting genetic history, User will choose indication / diagnosis of procedure.

After selecting indication / diagnosis of procedure, User enters other details and chooses Invasive 
procedure carried out.
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After selecting Invasive procedure carried out, User enters rest of the patient information and press save 
button.

 Clicking on save button, a popup will occur User will click on ok button to confirm the same. 

 Clicking on ok button, the page the patient details will be saved. If required, User can choose the 
required patient and click on the pen icon to modify the same patient details. 
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User can click on print button, to take a printout of the patient’s details. 
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7. Report 

7.1 Sonologist Details Report 

This part of user manual describes how a User can view the reports of Sonologist. Detailed procedure 
described in 7.1.2. 

 

7.1.1 Process Flow 

 
 

7.1.2 Detailed Steps 

 

 The User clicks on the ‘Sonologist Details’ from the ‘Report’ main menu.   

 The page will be redirected to the ‘Sonologist Details’ report page.  

 User can either click on search button to display all the reports of sonologist oo the clinic or they can 
search by registration number of the sonologist to display the searched sonologist details. User can 
download the sonologist details by clicking on export to excel. 

 

 

  

The User clicks on the 
‘Sonologist Details’ from the 

‘Report’ main menu.  

The page will be redirected to the 
‘Sonologist Details’ report page. 

User can either click on search button to display all the reports of sonologist oo 
the clinic or they can search by registration number of the sonologist to display 

the searched sonologist details. User can download the sonologist details by 
clicking on export to excel.
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7.1.3 Screen Details 

The User clicks on the ‘Sonologist Details’ from the ‘Report’ main menu.

 The page will be redirected to the ‘Sonologist Details’ report page. 

 User can either click on search button to display all the reports of sonologist oo the clinic or they can 
search by registration number of the sonologist to display the searched sonologist details. User can 
download the sonologist details by clicking on export to excel. 
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7.2 Patient Details Report 

This part of user manual describes how a User can view the reports of Patient. Detailed procedure 
described in 7.2.2. 

 

7.2.1 Process Flow 

 
 

7.2.2 Detailed Steps 

 

 The User clicks on the ‘Patient Details’ from the ‘Report’ main menu.   

 The page will be redirected to the ‘Patient Details’ report page.  

 User can either click on search button to display all the reports of patient of the clinic or they can 
search by registration number of the patient to display the searched patient details. User can 
download the patient details by clicking on export to excel. 

 

 

 

 

  

The User clicks on the ‘Patient 
Details’ from the ‘Report’ 

main menu.

The page will be redirected to 
the ‘Patient Details’ report 

page. 

User can either click on search button to display all 
the reports of patient of the clinic or they can search 
by registration number of the patient to display the 

searched patient details. User can download the 
patient details by clicking on export to excel.
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7.2.3 Screen Details 

The User clicks on the ‘Patient Details’ from the ‘Report’ main menu.

The page will be redirected to the ‘Patient Details’ report page. 

User can either click on search button to display all the reports of patient of the clinic or they can search 

by registration number of the patient to display the searched patient details. User can download the 

patient details by clicking on export to excel.
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7.3 Machine Details Report 

This part of user manual describes how a User can view the reports of Machines. Detailed procedure 
described in 7.3.2. 

 

7.3.1 Process Flow 

 
 

7.3.2 Detailed Steps 

 

 The User clicks on the ‘Machine Details’ from the ‘Report’ main menu.   

 The page will be redirected to the ‘Machine Details’ report page.  

 User can either click on search button to display all the reports of machine of the clinic or they can 
search by registration number of the machine to display the searched machine details. User can 
download the machine details by clicking on export to excel. 

 

 

 

 

  

The User clicks on the 
‘Machine Details’ from the 

‘Report’ main menu.  

The page will be redirected to the 
‘Machine Details’ report page. 

User can either click on search button to 
display all the reports of machine of the 
clinic or they can search by registration 
number of the machine to display the 

searched machine details. User can 
download the machine details by clicking 

on export to excel
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7.3.3 Screen Details 

The User clicks on the ‘Machine Details’ from the ‘Report’ main menu.

 The page will be redirected to the ‘Machine Details’ report page 

User can either click on search button to display all the reports of machine of the clinic or they can 

search by registration number of the machine to display the searched machine details. User can 

download the machine details by clicking on export to excel
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8. Logout 
This part of user manual describes how a User logout from Online USG clinic. Detailed procedure 
described in 8.2. 

8.1 Process Flow 

 

8.2 Detailed Step 

 

 The User clicks on his profile which opens a popup. User will clicks on Sign out button.  

 The page will be redirected to the login page of Online Clinic information. 

  

The User clicks on his profile which opens a 
popup. User will clicks on Sign out button. 

The page will be redirected to the 
login page of Online Clinic 

information. 
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8.3 Screen Details 

 

The User clicks on his profile which opens a popup. User will clicks on Sign out button.

The page will be redirected to the login page of Online Clinic information.

 

 

 


